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Film ) MyFilmLA Guide

LA How to Apply For a Permit

1. Home: View and submit project titles, locations, and drafts.

2.Documents: Upload requested documents and view past permits.
3. Payments: Pay permit fees and view invoices.
., Manage: Manage contact and company information.

5. Resources: View more guides on how to use MyFilmLA.

» Ready for Payment/Requested Documents:
These boxes indicate any outstanding
invoices or open document requests.

Film  FILMLA
LA =

m DOCUMENTS IPAYMENTS MANAGE RESOURCES 4

1 New to MyFilmLA? Click here to get started.

My Location Authorizations QO M
| CT HAME | ms®1
» My Location Authorizations: View
locations here that have been added
to a specific project. Right-click on a
» Project Titles: location to view a menu of options
Create and edit (i.e. request changes, download
project titles drafts, view FilmLA coordinator).
here and add
new locations
to projects. \ /
‘ Saved Drafts Assoclated Locations \
& 0 5
» Saved Drafts: View
and resume draft Mo saved drafts to display
locations here.
\« J

Go to next page for "How to Apply for a Permit” step-by-step guide.
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STEP 1: CREATE YOUR PROJECT TITLE

» Click CREATE A NEW PROJECT TITLE in the blue rectangular
box toward the upper-left corner of your screen.

PRODUCTION COMPANY PAGE

» Next, add the production _Production Company
Company to y0ur pl’OjeCt SELECT PRODUCTION COMPANY
by CIiCking SELECT F'_roiﬂlnior&fon
PRODUCTION COMPANY. Project Type:*

TIP: If you need additional
guidance at any point in the
application process, look for
the red HELP button at the
bottom of each application ‘
pop-up window.

CANCEL Help

» In the box, type to search and then select an existing

production company so that it's highlighted in yellow, then
click CONTINUE.

» If your company is

) not in our system,
(_ADD NEW PRODUCTION COMPANY 3 click ADD NEW

PRODUCTION
COMPANY.

» Continue with the
YOUR COMPANY NAME Produchon Company instructions On

Praduction Company Name Search: YOUR COMPANY

Select Production Company

_g—

NG

the next page.

CANCEL Help
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— ADDING A NEW PRODUCTION COMPANY

» A "Company Details”
page will open for
Company Details you to add a new
production company.
PRODUCTION ID: . . .
» Fill out all fields with
Company Details Ai"’“““ —— —— an asterisk, then CIiCk
International Address? Yes ® No CREATE

Address Type *

Address Linel"

Address Line?
" » A new page will
R confirm your new
State/Region -
company creation.
Is Billing Address same as Primary? Yes ) No CIiCk OK to
continue.

» The “Production
Company” page
should now show
your company.
Select it so it is
highlighted in
yellow, then click

CLEAR FORM @ CONTINUE.

» Next, enter your Project Type, Production Type, and Project Title. If you are a student,
select “Student Film” as your Production Type. Once completed, click NEXT.

Production Company

SELECT PRODUCTION COMPANY | YOLR COMPANY NAME

Project Information

CANCEL Help @
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GENERAL INFORMATION PAGE

» Enter the general information for your project. Please note “Location Assistant” is an optional field,
and “Photographer” is a required field for still photo projects only.

» Once completed, click FINISH.

General Information

Project Title Details

dipdate  YOUR PROJECT

Production Company

Los Angeles, G
Primary. (713) 97756

Production Office

Same as Production Company Address

SAVE AS TEMPLATE

Applicant Contact Infermation

Lozation Manager

Same as Applicant Confact

Location Assistant

Production Team

5 @ Permit Service being used for this Application? No Yes
CANCEL Help @I
Ready For Payment
0 ) .
» Now, your company name and project title
. will be visible on the left-hand column of

“ YOUR COMPANY NAME

YOUR PROJECT ] =}

your home page.

Go to next page for “Step 2: Add your First Location Authorization (LA)”
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STEP 2: ADD YOUR FIRST LOCATION AUTHORIZATION (LA)

You can now start adding locations to your project title. Locations added in MyFilmLA are called
Location Authorizations, or LAs.

Each location is entered and submitted individually. If you have multiple locations to add, start by
entering and submitting your first location. Then, you can go back and add more locations if you need.

=

I CREATE A NEW PROJECT TITLE ||

PROJECTTIE | NEW-

v YOUR COMPANY NA! ” ‘

YOUR PROJECT
» Click the BLUE PLUS SIGN next to your
project title to add a new LA.

CLICK THIS

LA PURPOSE PAGE

» The LA Purpose indicates if the location being entered is a filming, base camp, or crew parking
location. There are 3 options to choose from in the drop-down field:

* Production (the filming location)
® Base Camp
¢ Crew Parking

LA Purpose
Production Production LA's require a Base Camp and Crew Parking.
S - . Please indicate if the Base Camp and Crew Parking will be onsite or offsite - then associate eligible LAs to tulfill
S On-Site O Of-Site this requirement, if necessary.

* On-Site O Off-Site

» If you're adding a filming location to your project, choose PRODUCTION.

» Then, select On-Site or Off-Site for Base Camp and Crew Parking. If all your activity will take place at
the filming location, select “On-Site” for both. **If Base Camp and/or Crew Parking is elsewhere, you
will need to select “Off-Site” and add them as separate LAs.**

» Once finished, click NEXT. Page 6 of 16
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LOCATION SELECTION PAGE

» Enter the address, location name, or cross-streets where you'll be filming. Once the area is
mapped, enter a location description. The location description is a required field.
**If you're trying to enter a grid location, see our guide for Grid Locations.**

Location Selection | production, Base Camp, Crew Parking - LA00101264-1
Find Location
F 1l o II.I‘II:I
gl » Click USE THIS
LOCATION.
il L Canady
T housand ik ihos
Caks Burbank +
Gl A LOCATION
R R (S T i TYPE and
Kalbu ®, i AT ATEE
e : ; s check the box
il : Chaio Hills hira Lema . .
Fonini if the location
50 will be open to
i the public.
ol I :
omance s " Anaheim
:"_j::E Garrnin, USGS, NGA, EPA, USDA, NPS C ) » CIiCk NEXT
1=t Selecta Location Type: Open To Public? ,
when you're
ready to
I @D |  continue.
LOCATION DATES PAGE
. &
» Enter the dally Location Dates | Production, Base Camp, Crew Parking - 6255 W Sunset Bivd, Los Angeles, CA, 90028, USA - LADD101264.1
SChedUIe for )’OUT' Select Type Then Enter Daily Schedule For Reference Only
|Ocati0n and Se|eCt Type Prep ®) Film Strike (O Hold O Base ) Crew P July 2023 5
the type Of activity Starts 8/1/2023 E] r f(‘ﬂ(‘ X - | 22:00:00 %
taking place there: Ay, e 060000 :
Repeat 2} None Daily ) Weekly
06:30:00 —
" Prep oo 22 @
e Film FREnD 9 10 1 12 13 14 15
08:00:00 16 17 18 19 20 21 22
e Strike 08:30.00 23 24 25 26 27 28 29
e Hold (holding B " &l
X . 09:30:00
equipment overnight) I
Y Base Camp First Activity Date: ;'—- Last Activity Date: it i MOVE |
e Crew Parking 2.6
. e
Note: Times should be

entered in military time.
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Location Dates @ Production, Base Camp, Crew Parking - 6255 W Sunset Bivd, Los Angeles, CA, 90028, USA - LADO101264-1

Select Type Then Enter Daily Schedule For Reference Only

( ® Fi D S M OB ) Crew
Type Frep @ Film Strike Hold Base Crew August 2023 \
Starts 8/1/2023 [E] o7.00.00 x| - |2z.0000 Y,
Al doy (] Overnight » Once entered,

® None (

O Weekly D 2 : be sure to click
ADD. The date
will appear in

the box below.

Repeat Daily

FirstActivity Date:  8/1/2023 7.00.00 {5e) Last Activity Date: | 8/1/2023 22.00.00 Revove | [

Film 812023 70000 anr223 2200000 No

» To add another date, change the selections you made on the top half of the screen, then click ADD
again. Your new entry should also appear in the box below.

Location Dates Production, Base Camp, Crew Parking - FilmLA, 6255 W Sunset Blvd, Fl 12, Los Angeles, CA, 90028, USA

Select Type Then Enter Daily Schedule

» To quickly add a
repeating schedule,
enter the first date
with start and end

Repeat O None ® Daily © Weekly times, then select the

Repeat for 2a day(s) repeating schedule

Type O Prep @ Film ) Strnke (O Hold () Base (O Crew
Starts 11/1/2023 07:00:00 X . -|22:00:00 X
(] All day [[] Overnight

Repeat Ends 11/3/2023 type (days or weeks).
QOccurs every day starting Wednesday November 1, 2023 and ending Friday November 3, 2023. Now more options
will drop down.
e » Enter the length
( ADD .
e Of t|me for the
repeating schedule
T e and click ADD.
First Activity Date: 11/4/2023 6:00:00 !I | Last Activity Date: 11/4/2023 17:00:00

» When you have finished adding your dates, click NEXT.
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LOCATION INFO: POSTED PARKING & LANE CLOSURE PAGE

Location Information

Production, Base Camp, Crew Parking - 5255 W Sunset Bivd, Los Angeles, CA, 90028, USA - LADD101264

Entered Location Name:6255 W Sunset Blvd, Los Angeles, CA, 90028, USA
Jurlsdictlon: Los Angeles Clty

Political Jurisdiction: C0 13 |50 3| 5D 2

Police Jurisdiction: LAPD Hollywood Division

Fire Jurisdiction: LarD

» The new page will
show your Location
Information and a
"Posted Parking & Lane
Closure” section.

External Notes:Production Required: Contact Solution Services to check availability when filming on 12th Floor, FilmL& Offices

FilmLa& monitor required
when filming an the 12th Floar, FilmLA Offices

» Indicate whether you're
requesting Posted
Parking or Lane Closures
at this location by
selecting YES or NO
next to each category.
Then click NEXT.

Posted Parking & Lane Closure

Pasted Parking Required? ®) Yes Mo

Lane Closure Required? Yes ® No

CANCEL LA

=

» If you selected YES to either Posted Parking or Lane Closures, the next page will allow you to add
them. If you selected NO, skip to selecting options in the “Activities” page.

Posted Parking

Eas. 5 1 H| a ri SA
e v = =
LAOD101264 &
y,
" Production 1D .
H g
o

v Surest Blvd N Sinsel Thd Vi Bursel Bhe

First Activity Date Last Activity Date 5/1/2023 22.00.00 : mMOvE |
o Lane Closure Type = i AL IRMIUN L 14D U ISEL DUV, LUWES D0 - VIl 3L U 793 SUIEL DIV,
Posting IVGIS| S vssce S - RNNF Fact)
8/1/2023 7:00 8/1/2023 22:00 WIS Argyle Ave, Sunset Blvd - Selma Ave

)

3*

» To add Posted Parking and/or Lane Closures to your LA:

1. select the dates and times for your posted parking or lane closure.

2. In the description box, enter the specific section of road you're requesting.

3. *For lane closures only, you will need to select the type of lane closure you're requesting.
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» If you need to add additional
lines of posted parking or lane
closures to your LA, click ADD.

. Last Activity Date

LA UL S U D

Er S e s S e e » If you want to duplicate a line,
8/1/2023 7:00 &/1/2023 22:00 WIS Argyle Ave, Sunset Blvd - Selma Ave select the line and click COPY.

» If you want to remove a
line, select the line and click
REMOVE.

» Click NEXT when you are
Em N EE RS j ready to continue.

ACTIVITIES PAGE

» First, select your Low-Impact Activities.

Activities | production, Base Camp, Crew Parking - 6255 W SunsetBivd, Los Angeies, CA, 90028, USA - LADG101264-1
S —————
Select Low-Impact Activities LA Activities | AOVE
. DROP-DOWN MENU X ot
Category Description

Basement Activity

Interior B-RollBTS

IntermrEstatblishing Shot

nterior Models Against Scenery

nterior Motion without Sound

nterior Music Performance and Amplified Playback

ntenior Still Photegraphy
Select High-Impact Activities First Activity Date | 8/1/2023 7:00:( n Last Activity Date | 8/1/2023 22

Aerial |_| Gunfire/Weapons |_| Special Effects - High Impact

» Use the search bar to find an activity. Type in a word or phrase and hit enter. Or, you can choose an
activity category from the drop-down menu.

» Next, check the box next to an activity to add it to your LA. Once checked, it will appear on the
right side of your screen. You may also add an optional description to the activity.

» If you need to remove a selected activity from your LA, simply uncheck the box.
Page 10 0f 16
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» Next, select your High-Impact Activities (if applicable).

High-impact activities require more complex coordination and can increase processing time. These
activities include (but are not limited to) aerial activity, gunfire, and special effects.

» Check the box next to the high-impact activity you want to add.
» Then use the drop-down menu to find the right category.

» Fill out all fields next to the activity you've chosen.
It's important to be as specific and accurate as possible.

Activities | production, Base Camp, Crew Parking - 6255 W Sunset Blvd, Los Angeles, CA, 50028, USA

First Activity Date | 8/1/2023 7-00:00 [55) |LastactivityDate |8/1/2023 22:00:00 & |

| Aerial Gunfire/Weapons Special Effects - High Impact)

Dirone (LUAS) DROP-DOWN MENU X « Select Type from List, Selecilctivity, Then Enter the Details and Click "Add”

| | Takes Per Times Per |
Catego Sub Categol StartDate End Date Deaseriptian
ey ot | Day Take ( L e )
B

/172023 7.00.00 8/1/2023 22.00.00 Enter description here.

LA High-Impact Activities

Q D
cxmsonyancimc soarowe poove oo

No data to dizplay

» Click ADD to add the activity to your LA. If you do not click ADD, the request will not show up on
your permit application.

Takes Per Times Per
Day Take

I Drone (UAS) 8/1/2023 7:00:00 8/1/2023 22:00:00 Enter description here

Category | Sub Category | Load | StartDate | End Date Description

LA High-Impact Activities

[CATEGORY | SUBCATEG... | LOAD | TKES PER... | TMESPER... | STARTOATE

Drone (UAS) 812023 700 AM 812023 10:00 PM Enter description here.

» Click NEXT when you're ready to continue.
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EQUIPMENT & PERSONNEL PAGE

» First, select Equipment. Use the search bar to find an equipment type. Type in a word or phrase and
hit enter. Or, choose an equipment category from the drop-down menu.

» Check the box next to an equipment type to add it to your LA. Once checked, it will appear on the
right side of your screen. Be sure to adjust the count for each type of equipment you select. You
may also add an optional description to the equipment.

» To remove a selected equipment type, simply uncheck the box.

Equipment & Personnel | production, Base Camp, Crew Parking - FilmLA, 6255 W Sunset Bivd, F112, Lus Angeles, CA, 90028, USA - LA00101543-1
Select Equipment LA Equipment L
DROP'DOWN MENU x Coun Category : Description
( ) SEARCH BAR % Cube 103 Tons)

Total Equipment 3

» Next, select Personnel. Check the box next to each personnel type you want to add to your LA.
Be sure to adjust the count for each personnel type you select. You may also add an optional
description to the personnel type.

Select Personnel LA Personnel R |

Count | Role Description

AU

Jurigdiction 0 Production 10 Other 0 Total 10

» Click NEXT when you are ready to continue.

» A “Basecamp & Crew Parking” page will open where you will have the option to enter additional
notes. When finished, click NEXT.
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SUMMARY INFORMATION PAGE

» This is a summary of all the information you've entered for this LA. Make sure everything looks right
before you submit your LA.

JIJSurnmaw Information

Your Name Date: Br29r2023
Location Activity Type: Production, Base Camp, Crew Parking CaseID: LADO101264-1

First Activity Date: 8172023 Last Activity Date: 8172023

Applicant:

General Details Fees

Location Manager: MName

Production Title: YOUR PROJECT - Email: Project Type: Filming
1 Feature Film I email@email.com Production Type: Feature Film - Scripted
Type of Production: Scriptad - Phone: (555) 5555555
Production Company: YOUR COMPANY NAME L0cation Asst:
> Producer: Producer Name
Production Office: TOUR COMPANY NAME Di % . T
irector: Director Name Associations MANAGF
Insured Company: YOUR COMPANY NAME First Asst Director: First AD N VIANAD
Bill Lo Company: YOUR COMPANY NAME £ 1= oas RINeCUOrs: IS AL Ime = e - = -
Parlb < aivics X Production Production Status Base Camp(s) Crew Parking(s) Production(s)
& : Manager: Manager Name
gl bl L Permit Service
. . Contact:
FilmLA Coordinator: - Email:
- Pk H :
Dho‘tlzlgurapher Base Camp: On-Site

Crew Parking: On-Sita

Location Details:

Fnterad | ocation Name:6255 W Sunsat Blvd, 1 as Angelas, CA, 90028, LISA
Location Type: Office Building
Location Description: Enter a location description here.

Jurisdiction: Los Angeles City
Po!ilil.ul]l_.lri_:_-l]i_(_liun: CD 13 _| SD3 | SD3

CANCEL LA Help

» To make changes,
click BACK.

» If everything looks
good, click SUBMIT.

» Use the EMAIL, DOWNLOAD,

and PREVIEW buttons to email,
download or view a draft of your LA.

Go to next page for “Step 3: Pay Your Application Fee”
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STEP 3: PAY YOUR APPLICATION FEE

The last step in submitting your first location (LA) is paying the FilmLA permit application fee.
FilmLA cannot start processing your request without this payment.

IMPORTANT: The application fee is non-refundable. Please ensure you are meeting all permitting
deadlines before submitting payment.

At this time, FilmLA only accepts payment via credit card. There will be a 3-4% processing fee

Established companies may also apply for a business credit account with FilmLA. To learn more, please
visit filmla.com.

Have more than one location to add?

It's best to submit and pay for your first location first, then go back and add your remaining locations.
Your FilmLA permit application fee covers up to 5 locations over 7 consecutive days (with some
exceptions).

@ PERMIT GENERAL TERMS, CONDITIONS AND RESTRICTIONS

-y

CAUTHORITY - This Permit is issued under the authority of the government jurisdiction where the activity
authonzed herein is to take place and shall not be assigned by FPermittee without the written consent of the
Permit Authority. This Permit neither grants permission to use or occupy property not belonging to, or under
the control of, the Permit Authonty nor certifies Permittee’s comphance with paragraph 4 hereof. Use or
occupancy of such property requires, in addition to this Permit, Permittee to be granted permission by the
owner or other person controlling the use of such property. Froof of such pemussion may be required by the
Permit Authority before the issuance of this Permit

[

. PERMIT REQUIREMENT - This Permit must be in the possession of Permittee at all times while on location
and must be made available for inspection when requested by the Permil Authority or the Permit Authority's
authorized representative(s) (hereinafter referred to as the "Permit Authority”) or the public. Permittee shall
comply with all requirements and conditions attached to the Fermit, including but not imited to Filmmakers'
Code of Professional Responsibility and Special Conditions.

(&1

. PERMIT AMENDMENTS - Amendments to Permits ("Amendments") may from time to time be issued to make
changes to an onginal Permit. Except as modihed by any Amendment, all other terms and provisions of the
original Permit remain in effect. When issued, an Amendment becomes a part of the original Permit.

» First, please accept

4 COMPLIANCE WITH LAWS - Permittee agrees to comply, and cause others operating under the Permit to .
comply, o the extant they are nol employess of Permittes) with all applicable federal, state and local laws the Permlt General
requlations, ordinances and ruJes including all applicable federal and state requlations for workplace safety I
and |t'q|:1rur|1 nts for workers mmpt nsation insurance for all persons operating under this Permit as well as Terms' Condltlons
" aantal cafahs and athar etandarde af ~ara in rarndina Aut tha activitiae that a nd ReStriCtionS by
| agree to the terms & conditions *
checking “l agree”.
.
wo CREEETI Then click ACCEPT.
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“-prication Fee Information Production, Base Camp, C Marking - 8255 W Sunsel Blvd, Los Angeles, CA, 00 1012981
FILMLA NON-REFUNDABLE FILM APPLICATION FEE

Project Title:

YOUR PROJECT

Bill To Company Details: Project Type

YOUR COMPANY NAME Production Type:

5255 Sunset Blvd Application Fee:

Los Angeles, California, 90028

United States

Select Payment Option: * ‘ Credit Card s

If you have multiple locations to add to this project title, you will need to submit paymaent for the first one before adding any additional
locatians. Your appllnm lan fee allows for up o 5 Production Locations withina 7 ﬂ.‘ly perJoﬂ. Same EXCEPHDI\S may ap plj'

Production Locations Submitted 1
You are about to submit your permit application. Your permit application fes is non-refundable. Flease be sure prior to moving
forward that you mest the minimum time required for application processing. Minimum permit processing time varies by jurisdiction
and requested film activities can be researched in the Jurisdiction Requirements an our website. ™
Late applications will be rejected, and the application fee will not be refunded. Contact Solution Services at 213.977.8600 if
you are unclear about the timelines that apply in your situation. aApplication fees will also not be refunded in the event of your elective
cancelation.

Reminder: Once the first location is released for your project, a new Application Fee will be required to add any new locations.

If you believe you are being charged an incorrect fee, please reach out te FilmLA before meving
forward. 213-977-8500 ar mytimiasupport@himia.com

- KT KT
| —eceer—

APPLICATION FEE INFORMATION PAGE

Permit

» Select the CREDIT CARD
payment option from the
drop-down menu.

Note: If you have a
business account with us,
you will have the option
to select CREDIT.

» Click PROCEED to
continue to payment.

» If you want to save and
pay later, select SAVE &
QUIT.

APPLICATION INVOICE PAGE

Application Invoice

Please note that is a Mon-Refundable FilmLA Application Fee

Bill To Company Details: Invoice Number:

A A Invoice Status:
Invoice Date:
Amount Due:

Payment Terms:

Appreving Group Nama: Approving Group 1Dz

Resource Mame EST. Charge Final Amount

GANCEL LA

This page confirms the
amount due for your FilmLA
permit application fee.

You can also download a PDF
version of the application fee
invoice by clicking VIEW PDF.

» Click PROCEED TO
PAYMENT when you're
ready to continue.
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Before clicking OK, make sure to disable any pop-up blockers on your browser.

Click QK to continue to our credit card payment processor and follow the steps to
complete your payment.

An emall with the credit card payment link has also been sent to the applicant’s
email on file.

Payment must be completed before your application will be submitted for

» NOTE: Make sure any pop-up
blockers are turned off at this

e point. When ready, click OK.
oK D
SECURE PAYMENT PAGE
Gay with card \
- 2 » You'll be redirected to a secure payment page. Fill out
your information and click PAY.
If the web page does not load, you can also pay
through the Payments tab on your MyFilmLA Customer
. Dashboard.
» Once payment has been submitted, you'll be
e ———— redirected back to MyFilmLA.
\_ W,

Did you only have one location to submit? Congratulations, you're all done!

If you have additional locations to add to your application, each one will need its own LA.

» Find your existing project title and click the blue plus sign next to it to create a new LA. Follow the
same process as outlined in Step 2 for your next location. If your location is within the allowable 5
locations/7 consecutive days, you should not be prompted to pay another application fee.
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