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MyFilmLA Guide
Permit Payment and Distribution

Once your permit is fully processed, it is ready for final payment and distribution.
You will be notified via email when your permit is ready. If there are any outstanding fees due on the 
permit, you will need to pay them before downloading the final permit document.

FINAL PAYMENT

	» If an LA is ready to be paid, it will read “Ready for Payment” on your home page under Status. 

	» To pay for your permit, click on the PAYMENTS tab at the top of your screen.  
Select the “Ready For Payment” subcategory.

	» Your project titles will be listed in the box on the left side of the screen. The number next to each 
project title indicates how many invoices are ready for payment.
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	» Ensure your project title is highlighted in yellow, and the invoices for the project will populate 
on the right.

	» Click the BLUE PLUS SIGN next to the invoice you’d like to pay to add it to your cart. If you have 
multiple invoices to pay, you can add them all to your cart at this time.

	» Once the invoice appears in your cart below, you can view the full invoice breakdown by 
clicking on the INVOICE GROUP number.

	» Once ready to pay, click CHECKOUT.
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	» Select your payment method, then click PROCEED TO CHECKOUT.
Please note we’re currently only able to accept credit card payments.

	» Ensure any pop-up 
blockers are disabled 
on your browser. 
Then, click OK. 
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	» Enter your payment 
details, then click “Pay”.

	» Click OK to return to your 
Customer Dashboard and 
download your final permit.
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	» Once you’ve selected 
your LAs for download, 
click Continue.

	» Then, click “Distribute”.

	» Check off all the LAs you would like to distribute. If you want to distribute all of 
them, you may also check “Generate All” at the bottom of the pop-up. 

	» Find your LA on your Customer Dashboard under “My Location Authorizations”. The status of your 
LA will now be “Ready for Distribution”.

	» To download your final permit,  
right-click the LA. 
	» Hover over the “LA” menu option. 
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	» Your final permit will then appear in a new pop-up window.
	» To Download or Print your permit, select one of the icons in the top-right corner of the window.
	» To email your final permit to yourself or others, click Send Email.


